
 

   

 

 

 

ENG 100 University Writing 

Fall 2019 

 

Instructor Name: Seyward Goodhand, MA  

BoothUC Email: Seyward_Goodhand@boothuc.ca 

Delivery Mode: Online 

Duration:  4 September 2019 – 3 December 2019 

Credits:  3 credit hours 

Prerequisites:  None 

 

Voluntary Withdrawal Deadline:   1 November 2019 

Time Extension Application Deadline: 22 November 2019 

 

Course Description 

This course will be a practical guide to writing for the academic community. The primary 

focus will be on learning composition techniques and how to reference sources within the 

APA citation style. The course will also touch on etiquette, strategies for academic success, 

and research methods. 

The course will proceed in 5 units. 

Unit 1 Before we learn how to structure our own arguments, we need to cover some basics 

related to plagiarism and the academic genre.  

Unit 2 Writers and researchers do not work in a vacuum. They are constantly engaging, both 

implicitly and explicitly, with the work of others. This unit will help students learn how to do 

this in their own writing. The focus will be on how to incorporate the work of other academics 

into our own arguments. We will also learn the fundamentals of various citation styles: APA, 

MLA 8 and Chicago Style. 
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Unit 3 Whether we are scholars or whether we are involved in making important personal 

and corporate decisions, we rely on the work of others. But not all sources are equally 

trustworthy. An essential skill, especially in our so-called “Information Age,” is the ability to 

determine how much confidence to place in any given source. The focus, in this short unit, 

will be on helping students acquire this skill. 

Unit 4 The focus of this unit will be on the mechanics of writing a good research paper. 

One of the most important aspects of a research paper is a clearly formulated thesis. In 

this unit, students will learn how to write thesis statements and how to mount effective 

arguments in defense of them. 

Unit 5 In this final unit, students will be given the opportunity apply all of the skills acquired in 

the course. Students will complete a writing project that will be about 1500 words in length. 

Course Objectives 

Some of the conventions of academic writing apply only within the academy, but many 

have broader application. The ability to communicate effectively in written format, for 

instance, is a valuable skill in nearly every professional and public context. This course 

has two main objectives: to provide students with a working knowledge of the 

conventions of academic writing and to develop the ability to communicate effectively in 

written format. 

Course Materials 

Required Textbooks and Readings 

1) Graff, G., & Birkenstein, C. (2010). They say/ I say: The moves that matter in academic 

writing (4th ed.). New York: Norton. ISBN: 978-0-393-63167-8 

All other required materials are available online. 

Recommended Resources 

There are links to many helpful resources on the John Fairbank Memorial Library’s 

website. Look in the “Research Help” section. 

It is strongly recommended that you purchase a high quality dictionary and/or make yourself 

familiar with Merriam-Webster online. There are other free online dictionaries, but few are as 

comprehensive and helpful as Merriam-Webster. 

It is also strongly recommended that you familiarize yourself Purdue University’s Online 

Writing Lab: https://owl.purdue.edu (OWL). 

https://www.boothuc.ca/library/
https://www.merriam-webster.com/
https://owl.purdue.edu/
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The Online Classroom: How It Works 
 

There are three parts to each week: lectures, readings, and exercises.   

 

Lectures: These are a mix of PowerPoint slides, short articles, and recorded lectures. You read 

them on your own time each week. Some weeks there will be one lecture topic, and other weeks 

we’ll cover a number of topics. You’ll want to take a close look at the weekly schedule, below.  

 

Readings: Some weeks there are assigned readings. Some of these are from They Say/I Say, and 

the others are one short article and one short chapter I’ve posted to MyBoothOnline. Sometimes 

your exercises will be in response to the week’s readings. Please stay on top of these. 

 

Exercises: Most weeks there are exercises due, all of which—if you simply complete them—add 

up to 25% of your final grade. They take various forms. Sometimes you’ll post your work to a 

forum, and other times you’ll do timed free writes that I’ve set up as quizzes. Other weeks you’ll 

have an assigned number of sentences to write and post (for example, six sentences employing 

various kind of quotation). All of these weekly instructions are up in MyBoothOnline in great 

detail.  

 

These exercises are due by Friday at noon central time, but you don’t need to wait until the last 

minute. You can do them anytime that week between Monday and noon on Friday. 

 

What is free writing? 

 

Free writing is putting your fingers on your keys and just going ahead without stopping to overly 

correct yourself. Some weeks I will ask you a question in response to some readings we’ve done, 

and you’ll use it as a prompt to get your creative and analytical juices flowing. While you won’t 

need to look closely at the assigned readings when you do these responses, I’ll ask the kind of 

questions you won’t be able to answer well unless you’ve read the assigned texts. 

 

Assignments 

 

You will post your assignments to MyBoothOnline by their due date. I will return them to you 

within two weeks with track changes or comments. Assignments must be in doc or docx.  

 

Every week you will have writing that is due: either an exercise or an assignment. This is 

because the only way to learn to write is by writing.  

 

Unit 1: The Basics 
 

  

04/09-06/09 Lecture Topic I: Course Overview + Thinking Like a Writer: The Academic 

Genre + They Say/I Say Deep Structure  

 

Reading: "Preface," "Introduction," "They Say," "You Mean I Can Just Say It 

That Way?" from They Say/I Say (pp. xiii-29; 117-130 in the 4th ed.) 
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Exercise posted by noon on F 06/09: introduce yourselves  

 

Lecture Topic II: Plagiarism 

 

Exercise completed by noon on F 06/09: complete MyBoothOnline Plagiarism 

Tutorial and email your certificate to me 

 

Unit 2: Engaging in the Discourse/They Say 
 

 

09/09-13/09 Lecture Topic I: Close Reading: How to break down an argument using the 

example of Chapter 1 of Not For Profit by Martha Nussbaum  

 

Reading: Chapter 1 of Not For Profit by Martha Nussbaum: “The Silent Crisis” 

(available on Booth Online) 

“Planting a Naysayer in Your Text” in They Say/I Say (pp. 77-90 in the 4th ed. 

 

Exercise completed by noon on F 13/09: 10-minute timed free write responding 

to a question about Chapter 1 of Not For Profit 

  

Lecture Topic II: Quoting  

 

Reading: “The Art of Quoting” in They Say/I Say (pp. 43-52 in the 4th ed.) 

 

Exercise posted by noon on F 13/09: write 6 sentences that use quotation from 

chapter 1 of Not For Profit. See portal for detailed instructions. 

 

16/09-20/09 Lecture Topic I: Paraphrasing 

 

Reading: “Distinguishing What You Say from What They Say,” “Don't Blame the 

Eater” by David Zinczenko from They Say/I Say (pp. 67-76; 245-247 in the 4th 

ed.) 

 

Exercise posted by noon on F 20/09: paraphrase 2 paragraphs from Not For 

Profit. See portal for detailed instructions. 

 

Lecture Topic II: Summarizing  

 

Reading: “The Art of Summarizing” in They Say/I Say (pp. 30-42 in the 4th ed.) 

 

Exercise completed by noon on F 20/09: 10-minute timed free write 

summarizing chapter 1 of Not For Profit.  
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Unit 3: Understanding Research  

 
 

23/09-27/09 ASSIGNMENT 1 (500-word summary) DUE FRIDAY 27/09 by 5pm CT. 

 

Lecture Topics: Sources: How good is the evidence + How to search for articles 

on the library website + How to format papers in all three citation styles (APA, 

MLA 8, Chicago Style)  

 

No Exercise This Week. 
 

30/09-04/10 Lecture Topic: Constructing a reference list: print books and articles  

 

Exercise posted by noon on F 04/10: choose a citation style (APA, MLA 8 or 

Chicago Style) and compose properly formatted bibliographic entries for 2 print 

books and 2 print articles 

 

07/10-11/10 Lecture Topic: Constructing a reference list: electronic sources 

 

Exercise posted by noon on F 11/10: choose a citation style (APA, MLA 8 or 

Chicago Style) and compose properly formatted bibliographic entries for 1 

website with an author, 1 website without an author, 1 scholarly article accessed 

through a database, 1 online newspaper article, 1 online magazine article, 1 online 

book accessed through a database 

 

 

Reading Week October 14
th

-18
th

 

 

Unit 4: Constructing an Argument/I Say 
 

 

21/10-25/10 ASSIGNMENT 2 (20-item references list) DUE FRIDAY 25/10 by 5pm CT. 
 

Lecture Topic: Close-reading “Active and Passive Euthanasia” by James Rachels 

 

 Reading: “Active and Passive Euthanasia” by James Rachels, “Three Ways to 

Respond” in They Say/I Say (pp. 53-66). 

 

 Exercise completed by noon on F 25/10: 10-minute timed free write responding 

to a question about “Active and Passive Euthanasia” 

 

28/10-01/11 Lecture Topic I: Critical Summary  

 

Reading: Sample Critical Summary Assignment 
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Lecture Topic II: Paragraphs: unity and cohesion of thought and grammar + 

transitions 

 

Exercise posted by noon on F 01/11: rewriting 3 paragraphs. See portal for 

detailed instructions. 

 

Unit 5: Working on your Final Papers 
 

 

04/11-08/11 ASSIGNMENT 3 (750-word Critical Summary) DUE FRIDAY 08/11 by 5pm 

CT. 

 

Lecture Topic: Structuring an Essay: planning, researching, outlining + types of 

arguments  

 

Reading: “Connecting the Parts” in They Say/I Say (pp. 101-116 in the 4th ed.) 

 

No Exercise This Week 
 

12/11-15/11 ASSIGNMENT 4 (Outline w/ Thesis) DUE FRIDAY 15/11 by 5pm CT. 

 

Lecture Topic: Thesis Statements  

 

Reading: “Saying Why it Matters” in They Say/I Say (pp. 91-100 in the 4th ed.) 

 

No Exercise This Week  
 

18/11-22/11 Lecture Topic: Introductions & Conclusions: The funnel method 

 

Exercise posted by noon on F 22/11: post the first page from your papers-in-

progress into the discussion forum for feedback 

 
25/11-29/11 Workshop Week: You have an opportunity this week to send me drafts of 

your final papers for advice. This is recommended but not mandatory. 

   

03/12  ASSIGNMENT 5 (Final Paper) DUE BY DECEMBER 3
rd

 at 5pm CT. 

 

Course Evaluation 
 

Your course grade will be determined as follows: 

 

Graded Component Percentage of Course Grade 

Assignment 1 (500-word 

Summary) 

10% 
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Assignment 2 (20-item 

references list) 

10% 

Assignment 3 (750-word 

Critical Summary) 

15% 

Assignment 4 (Outline of 

Final Paper) 

10% 

Assignment 5 (Final Paper) 30% 

Weekly Exercises 25% 

 

Assignments 

 

All assignments must be completed on a word processor in .doc or .docx and posted online. 

Typically I will mark the papers and return them to you two weeks after they are submitted. 

Additional instructions about the respective assignments will be given as the semester 

progresses. 

 

Note: Assignments will be returned online with track changes and comments. 

 

A detailed description of the assignments follows this syllabus in an appendix. 

 

Attendance and Participation 

In order to receive full credit for this portion of the course grade, students will be required to 

make active contributions to classroom activities in the form of weekly exercises. These will 

be posted to a collective forum. You can see the work of your peers, but you are not required 

to, and you should not comment on the exercises of others. Instead, I will periodically post a 

“Workshop” that will engage with student exercises and offer corrections for everyone’s 

benefit. Please don’t feel anxious about sharing your work. Remember: so long as you post 

complete exercises, you get the marks. And we’re all in this together. 

Grade Scale 

Numerical Grade Letter Grade 

93-100   A+ 

85-92 A 

78-84   B+ 

70-77 B 

65-69   C+ 

60-64 C 
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50-59  D 

< 49 F 

 

Here is how Booth UC interprets letter grades and grade points: 

A+ (4.5) Exceptional performance with evidence of outstanding original thinking, superior 

organization, exceptional capacity to analyze and synthesize; a superior grasp of 

the subject matter with sound critical evaluations; evidence of an extensive 

knowledge base. A final grade of A+ may be awarded only with the approval of 

the Academic Dean. 

A (4.0) Excellent performance with evidence of excellent original thinking, excellent 

organization, excellent ability to analyze and synthesize; an excellent grasp of the 

subject matter with sound critical evaluations; evidence of an extensive 

knowledge base. 

B+ (3.5) Very good performance with evidence of original thinking, very good 

organization, demonstrated ability to analyze and synthesize; a very good grasp of 

the subject matter; evidence of good critical judgment, a very good understanding 

of the relevant issues under examination; very good familiarity with the relevant 

literature. 

B (3.0) Good performance with evidence of a good grasp of the subject matter; evidence 

of critical capacity, good analytical ability, a good understanding of the relevant 

issues under examination; evidence of good familiarity with the relevant 

literature. 

C+ (2.5) Satisfactory performance with evidence of a satisfactory grasp of the subject 

matter; evidence of critical capacity, demonstrated analytical ability, an 

understanding of the relevant issues under examination; evidence of familiarity 

with the relevant literature. 

C (2.0) Adequate performance with evidence of an adequate grasp of the subject matter; 

some evidence of critical capacity, an ability to develop solutions to simple 

problems found in the material; evidence of familiarity with some of the relevant 

literature. 

D (1.0) Marginal performance with evidence of marginal familiarity with the subject 

matter and some evidence that critical and analytical skills have been used. 

F (0.0) Inadequate performance with little evidence of even a superficial understanding of 

the subject matter; serious weaknesses in critical and analytical skills; limited or 

irrelevant use of the literature; failure to satisfy course requirements. 
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Policies 

Students are responsible for reviewing and abiding by all BoothUC academic policies in the 

current Academic Calendar. Policies of particular relevance are below: 

Electronic Devices 

Here is Booth UC’s policy on the use of electronic devices in the classroom: 

We consider the Booth classroom environment to be a special place of focused engagement 

between professors and students. As such, electronic devices are allowed in the classroom 

only for the purposes of course instruction. The use of computers, the internet (including 

email), downloaded material, or other electronic devices such as cell phones require the 

express permission of the instructor. Social networking sites such as Facebook, Twitter, 

blogging and other related activities are not permitted in Booth classrooms. The use of 

personal computers and other electronic devices in the classroom is a privilege which may be 

withdrawn at the discretion of the instructor. 

Late Assignments 

It is your responsibility to take the necessary steps to ensure that your assignments are 

submitted on time. If you have a legitimate reason (e.g. personal, family or medical 

emergency) to receive an extension on an assignment, I will do my best to accommodate you. 

However, it is your responsibility to contact me in advance or, in the case of an emergency, in 

a timely manner to make alternate arrangements. Decisions regarding extensions will be made 

on a case-by-case basis. I reserve the right to deny your request and to ask you for evidence 

(e.g., a doctor’s note) of your need for accommodation. 

Appeals 

I will do my best to ensure that grades are assigned in a fair and equitable way, but you should 

not hesitate to approach me about any questions or concerns you might have about any grade 

you receive on any assignment or exam. Although I cannot promise that we will ultimately 

agree on the grade your assignment or exam should receive, I do promise to listen to your 

concerns and take them seriously. If, having discussed your concerns with me, you still believe 

that your grade is unfair, you have the right to appeal. Booth UC’s policy on appeals can be 

found in the Academic Calendar. 

Academic Integrity 

As a student, it is also your responsibility to familiarize yourself with Booth UC’s 

policy regarding academic integrity.  

http://online.anyflip.com/ezsa/homg/#p=20
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To plagiarize is to take ideas or words of another person and pass them off as one’s own. In 

short, it is stealing something intangible rather than an object. Obviously it is not necessary to 

state the source of well known or easily verifiable facts, but students are expected to 

acknowledge the sources of ideas and expressions they use in their written work, whether 

quoted directly or paraphrased. This applies to diagrams, statistical tables and the like, as well 

as to written material and materials or information from Internet sources. Failure to do so 

constitutes plagiarism. It will also be considered plagiarism and/or cheating if a student 

submits an assignment in whole or in part by someone other than him/herself, or copies the 

answer or answers of another student in any test, examination, or take-home assignment. 

At the beginning of their program of study, all students are required to complete the prescribed     

plagiarism tutorial. 

Instructors are required to report all allegations of plagiarism or cheating to the Academic 

Dean before a grade is assigned. The original assignment is submitted to the Academic Dean. 

The Academic Dean will chair a joint meeting of student and instructor to hear both the 

allegations and the student’s response to the allegations. The Academic Dean will then make a 

determination whether or not plagiarism or cheating has in fact occurred and decide on 

appropriate disciplinary measures. The student and instructor will be notified of the Academic 

Dean’s decision in writing. A copy of the decision will be sent to the Registrar and University 

College President. The student has the right to appeal the decision of the Academic Dean (see 

Academic Appeals).  
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Appendix 

ENG 100 University Writing: 

 

Detailed grading break down  

 

Assignments and Weekly Exercises 

 

By the end of this course you will have written a well-argued research paper with a specific and 

detailed thesis. All the skills we’ll practice are intended to direct you toward this point. 

 

There are five assignments in this class, plus weekly exercises. Assignments 3, 4 and 5 are 

designed to build upon one another. That means that any work you do on your Critical Summary 

and Outline can be recycled into your Final Paper, if you choose. That said, your Final Paper will 

be more developed and offer a more sophisticated and specific thesis than anything that has 

come before, and so doing a good job will require a different kind of work, as well as 

engagement with more scholarly sources. 

 

Formatting 

 

All assignments must be: 

 

 Typed 

 Double-spaced 

 In 12-pt Times New Roman font 

 Formatted in APA, MLA 8, or Chicago Style: you choose, but you must be consistent and 

your assignments must be properly formatted. We’ll cover citation styles in Unit 3. Until 

then, you should just google how to format a paper and compose bibliographic entries in 

the style of your choice. OWL Purdue and easybib.com are good online resources. 

 Loyal to the assigned word count. Your 500-word summaries should be two pages long; 

your 750-word critical summaries should be three pages long; your final papers should be 

six pages long. 

 

 

Weekly exercises must be: 

 

 Posted to Moodle 

 In compete sentences and written in scholarly prose 

 

 

Late Assignment Policy and Plagiarism Policy 

 

If you think you’ll need an extension on any of these assignments, send me an email. I’ll set you 

a new due date and you won’t be penalized at all if you meet it. If that second due date isn’t met, 

the assignment will take a zero.  
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Otherwise, if I don’t hear from you, late assignments will be penalized 3% per day for a 

maximum of five days. After that, the assignment will take a zero. 

 

Any assignments that are plagiarized in full or in part will receive an automatic zero with no 

chance to rewrite.  

 

 

Assignment 1 (10%): 500-word summary of chapter 1 of Not For Profit by Martha Nussbaum. 

 

This assignment asks you to identify the most important aspects of Martha Nussbaum’s 

argument in chapter 1 of Not For Profit: Why Democracy Needs the Humanities, and to 

summarize them in 2-pages of scholarly prose.  

 

You are not making an argument in this paper. Instead, you are relaying to your reader what 

Nussbaum argues without leaving anything out that is essential, or overstating things that are less 

important, keeping her frequently in view with vocal signals like “Nussbaum suggests,” or 

“According to Nussbaum,” etc. Pretend your reader has never read this text and your job is to 

ensure they come away with a good understanding of what Nussbaum is doing here, without 

needing to read it themselves. 

 

Assignment 2 (10%): APA, MLA 8 or Chicago Style References, Works Cited or Bibliography 

page with 20 entries  

 

This assignment will teach you how to properly format a Reference, Works Cited, or 

Bibliography page in one of the three citation styles.  

 

Instructions 

 

1. Choose the citation style you would like to work with—APA, MLA 8, or Chicago Style. 

2. In alphabetical order by the last name of the authors, compose a properly formatted 

Reference, Works Cited, or Bibliography page of 20 sources. 

3. Your list must include at least 1 each of the following: 

 

1. A print book 

2. A print journal article 

3. A print magazine article 

4. A print newspaper article 

5. A book in translation 

6. A section of an edited book 

7. A source with 2 authors 

8. A source with 3-6 authors 

9. A source with more than 7 authors 

10. A website with an author 

11. A website without an author 

12. An online book accessed through a database 

13. A scholarly article access through a database 
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14. An online magazine article 

15. An online newspaper article 

 

4. The remaining 5 entries can be of anything you like, including books or articles you’re 

using in other classes. 

 

Assignment 3 (15%): 750-word critical summary of “Active and Passive Euthanasia” by James  

Rachels 

 

This paper should do three things in only 3-pages of scholarly prose: 

 

 Summarize “Active and Passive Euthanasia” by James Rachels 

 Situate Rachels’ essay among 3 other academic articles related to the topic of euthanasia  

 Take a simple but well-defended stance in relation to it. Your options are: Agree, 

Disagree, or Agree and Disagree 

 

Most of your space here will be taken up with summarizing the Rachels. You’re also tasked 

with talking about his essay alongside three others. Once you’ve understood the point 

Rachels is making, you should ask yourself whether the other authors you’ve found agree 

with him, disagree with him, agree with some aspects of what he’s saying but disagree with 

others, or generally agree with him while wishing to extend the consequences of his claims. 

You will need to be specific about what the other scholars agree or disagree with. Really 

spell it out for your reader.  

 

You will also, briefly, state your own stance. You will say clearly whether you agree, 

disagree, or agree and disagree, and you will give reasons why.  

 

This is complicated but fear not! We’ll be looking at an example before you begin. 

 

Assignment 4 (10%): 2-page outline of your final 1500-word paper. 

 

In this outline you will provide: 

 

1.) A 100-word thesis statement related to the topic of euthanasia in full and complete 

scholarly prose 

2.) A point-form plan for the remainder of the paper, indicating the number of paragraphs 

you project you’ll have and what you intend to cover in each paragraph. Remember: a 

paragraph should develop a single idea. There is no minimum or maximum number of 

paragraphs. Just start a new paragraph whenever you are moving on to a different task 

(e.g. arguing a point, summarizing an author, transitioning between ideas, addressing the 

concerns of a potential naysayer, etc.) 

3.) A bibliography of the 5 sources you intend to use 

 

 

Assignment 5 (30%): 1500-word Thesis Paper 
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In this 6-page paper you will argue and develop a specific thesis related to the general topic of 

euthanasia. A thesis is more detailed and sophisticated than a simple stance. So your thesis won’t 

be something like “I agree with James Rachels that there is no moral distinction between active 

and passive euthanasia,” but will combine your thoughts on the general ethics of euthanasia with 

something highly specific. Maybe you will look at euthanasia in a specific geographic context—

policies in India or in the Netherlands, for instance—or maybe you’ll think about euthanasia as it 

relates to pets, children, people with disabilities, or non-nationals, for example. While your 

critical summary introduced you to the general philosophical conversation on the ethics of active 

euthanasia, your thesis paper will give you an opportunity to apply some of your thoughts to a 

specific and detailed context.  

 

As you can see, you have a lot of freedom to create your own thesis. This kind of freedom is 

exciting but also daunting. Some of the best theses are discovered when you combine two 

different sources or ideas. Maybe you are interested in ideas and theories related to consent, for 

example. In that case you might find articles that address consent and euthanasia. Your thesis 

would develop out of this intersection of ideas. 

 

You will use 5 academic sources in this paper.  

 

Weekly Exercises (25%) 

 

These are due at the end of each week by Friday noon at 5pm, but you’re free to post them 

earlier if you’d like to get them out of the way. You’ll post your exercises to that week’s 

discussion forum or quiz. I’ll set up timed free writes like a quiz, which you’ll take. For these 

free writes, you just start typing the moment the clock starts and keep going until time’s up. 

 

Grading: if you do these exercises, you get full marks.  

 

That’s right. I’m not assessing these, per se. I just want you to do the exercises in full and take a 

look at the corrections I’ll periodically post. This is more of an endurance mark. 

 

It will not be possible to post weekly exercises late. Remember you have a full week to post 

them. 


